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IHCTPYKUIA 3 OXOPOHMU ITPAILLIL

JJI51 TOJIOBHOTO OyXrajarepa

1 3arajabHi MOJI0KeHHS

1.1 IHCcTpyKIisE 3 OXOPOHM TIpalli BCTAHOBJIIOE BHUMOTH IMIOJ0 O€3MEeKH
TISUTBHOCTI TOJIOBHOTO OyXraniTepa B KabiHETI TOJIOBHOTO Oyxrairepa.

1.2 TacTpyKIlisi 3 OXOPOHHU Tpalll JJis TOJTOBHOTO OyXrajaTepa MOMIMPIOETHCS
Ha BCl KaOIHETH Ta MPUMIIIEHHS KOJEIIKY.

1.3 THCTpyKIIisE BCTAHOBIIOE MOPSIIOK 0€3MEeYHOr0 BEACHHS POOIT TOJIOBHUM
OyxrajaTepoM y MPUMIIICHHIX, Ha TEPUTOPIi KOJEIXKY Ta 1HIIUX MICIIX, Je BiH
BUKOHYE CBOI MOCA10B1 000B’A3KH.

1.4 THcTpyKIIisE € OOOB'A3KOBOIO i1 BUKOHAHHS TOJOBHUM OyXTrajaTepoMm
BUMOT' 3 TIUTaHb OXOPOHU MpaIlll BIAMOBIAHO 10 3akoHy Ykpainu «lIpo oxopoHy
npaiii» 1 Kogekcy 3akoHiB nipo mpaifio YKpaiHu.

1.5. Jlo camocTiitHOi poOOTH TOJIOBHUM OYXTaJITEpPOM B OCBITHHOMY 3aKjal
MaroTh JOIYCK OCOOM, SIKI JOCAINIM BiKy 18 pOKIB, HpOHILIM BIJIOBIAHY
MiATOTOBKY, BCTYIHHUM 1HCTPYKTaX 1 IEPEBIPKY 3HaHb 3 OXOPOHU Mpalli, TPOUTIILIN
03HAMOMJIEHHS 3 IAaHOKO THCTPYKIIIEIO 3 OXOPOHM Tpalli JJisi TOJIOBHOTO OyXTayTepa,
00O0B'SI3KOBUH TEPIOJUIHUN MEIUYHHUIA OIS Ta HE MAIOTh OYAb-SKUX METUYHHUX
IPOTUIIOKA3aHb JI0 CAMOCTINHOI pOOOTH TOJIOBHUM OyXTaJITEPOM.

1.6. TomoBHuii OyxranTep 3000B's3aHUN HEraWHO 1H()OPMYBATH CBOTO
Oe3rmocepeTHLOr0 KEepiBHUKA PO OyIb-AKl CHUTYyallli, sIKI MOXYTh 3arpoXyBaTh
YKUTTIO Ta 37J0POB'I0 JIFOEH, PO KOXKHUM HEIIACHUM BUIAJIOK, 110 CTaBCA B 3aKJIaji
OCBITH, TIPO Oy/b-SIKE MOTIPIIEHHS] CTaHy CBOTO 3/I0POB'S, Y TOMY YHCII1 TIPO MOSIBY
NEPIINX O3HAK TOCTPOr0 3aXBOPIOBAHHSI.

1.7. Ilpn BuKOHaHI POOOTH HA TOJOBHOTO OyXrajaTepa OCBITHBOTO 3aKJIamy
MOKYTh BIUTMBATH TaKl HEOE3MEUHI Ta MIKIJTUBl BUPOOHUY1 (PaKTOpH:

- TOpPYILIEHHS TOCTPOTHU 30py IPHU HEIOCTAaTHBOMY OCBITJIEHHI poO0YOro
MICIISI, a TaKOXX CTOMJICHHS OYeH MpW TpUBAIiil poOOTI 3 JOKyMEHTaMH 1 Ha
NEPCOHATBLHOMY KOMI'TOTEPI;

- 10HI3YIOUl, HEIOHI3yI04l BUIIPOMIHIOBAHHS Ta €JIEKTPOMArHiTHI MOJS MpU
poOOTI Ha MEPCOHATTLHOMY KOMIT'IOTEPI;

- yaapu eNeKTPUYHHM CTPYMOM TIpH BHKOPWUCTaHHI HECHpPaBHUX
ENIEKTPUYHUX MPUIIAJIB, TEpUPEpIHHUX MPUCTPOIB KOMITIOTEPA.

- po3'i3HUi XapakTep poOOTH;



- BUKOHaHHA pPOOOTH, sKa TOB'A3aHa 3 TIEPEBE3CHHSM Ta 30epiraHHsIM
JIOKYMEHTIB.

1.8. TonoBHMiT OyxranTep 3akiaay OCBITH 3000B'SI3aHUN JTOTPUMYBATHCS
OpaBWJI BHYTPIIIHBOIO TPYAOBOTO PO3MOPSAKY, PEXKHMY Ipall Ta BIAMOYUHKY,
CYBOPO JOTPUMYBATHCS CIIPaBXKHBOI IHCTPYKIII 3 OXOPOHU Tpalll JJisi TOJIOBHOTO
OyxranTepa, a TaKOX IHCTPYKIII1 3 0XOpOoHH mpatll st oneparopa [TIEOM.

1.9. V pa3i orpuMaHHS TpaBMH CHIBPOOITHUKOM 3aKJaay Ta BHUSBICHHS
Oy/Ib-sIKUX HECTHpPaBHOCTEH B 00JaJHAHHI, FOJIOBHUN OyXrajaTep MOBMHEH HEraiHo
OPUIMMHUTA BUKOHAHHS pPOOOTH 1 TEPMIHOBO MOBIAOMUTH IMPO 1€ CBOEMY
6e3nocepeIHLOMY KEPIBHUKOBI, HETaitHO HAJaTH TMEPIIY HEBIIKJIAIHY JTOTIKAPChKY
JOTIOMOTY ~ MOCTPAXKIAIOMYy, a TaKoXX OpraHizyBaTd, MpU HEOOXITHOCTI,
TPAHCTIOPTYBAHHS BCIX MOCTPAXKAAINX 10 HAHOIMKIOTO MEAUYHOTO 3aKIIaTy.

1.10. TomoBHumii Oyxrajarep IMOBHHEH 3HATH 1 MOCTIMHO JTOTPUMYBATHUCS
IPaBUJI OCOOUCTOT TTi€EHH:

- Oyt Ha poOOYOMY MICIII B YUCTOMY OJIs31 Ta B3YTTi,

- IOCTIHO CTEXHTH 32 YUCTOTOIO CBOTO Tijia, PYK Ta BOJIOCCS;

- MUTH PYKU BOJIOIO 3 MUJIOM IIICJIsI B1/IBIlyBaHHS TyaJe€THOI KIMHATH, MICIIs
KOHTAKTY 13 3a0pyAHEHUMH MPEIMETaMH, a TAKOXK IICIIsI 3aBEPILICHHS POOOTH.

1.11. T'onoBHOMY OyxrayiTepy 3a00pOHEHO 30epiraTd Ha CBOEMY poOOUYOMY
MICIIl MTOXKEeXKOHeOe3MeuH1 Ta BUOYXOHEeOe3eUH1 PEUOBUHH.

1.12. BpaxoByrouu po3'i3HMI XapakTep poOOTH, TOJOBHUI OyXraiarep
3aKJaay OCBITH MOXE MPUXOIAUTH HAa POOOTY B 3pYy4HOMY O[3l Ta B3YTTI, IO
BIJITTOB1JIa€ MOTOJTHUM YMOBAM.

1.13. 3a Oynp-sike mopyiieHHs! (HEBUKOHAHHS) BUMOT HOPMATHUBHHUX aKTiB 3
OXOpPOHM Tpalli TOJOBHUN OyXTanTep KOJEIKY MOBUHEH OYTH TMPUTATHYTUN 10
JUCHUIUIIHAPHOI, a y BIAMOBIIHUX BHUMAaJKaX — MareplaJbHOI Ta KpUMIHAIBHOI
BIJIMIOBIAAJIBHOCTI B IOPSAJKY, BCTAHOBJIEHOMY 3aKOHOaBCTBOM.

1.14. Ha poGouomy MicIi TOJIOBHHI OyXrajaTep BHUBYAE ITOJIOKCHHSI
THCTPYKLIL 3 TEXHIKA O€3IMEKH JUIsl TOJIOBHOTO OyXrayirepa, MpOXOAUTh NEPBUHHUI
THCTPYKTaXX 3 OXOPOHH Tpalli, a TaKOXK CTaKyBaHHS;, BUBYEHHS OYJOBH 1 MpaBUII
eKCIUTyaTalli  BUKOPUCTOBYBAHOTO  YCTaTKyBaHHsS;  MEPEBIPKY  3HAHb 3
enekTpobe3neku (IIpu BHKOPHCTaHHI OOJaJHAHHS, IO IPAIlO€ BiJl CICKTPUYHOI
Mepexi), TCOPETUIHUX 3HAHDb 1 HAOYTUX HABUYOK OE3MEUYHUX CIIOCO0IB pOOOTH.

1.15.1Tix yac poOOTH TOJOBHUM OyXTranTep 3aKiaagay NPOXOAUTH:

- 000OB'SI3KOBHI TOBTOPHMI IHCTPYKTAXK 3 OXOPOHU Tparli Ha poOouoOMy MicCIli
(MOBUHEH MPOBOJIUTUCH 2 Pa3H Ha PIK).

2. BuMoru oxopoHu mnpaii nepe no4aTkoM pod0TH roJIOBHOI0
Oyxrajrepa
2.1. Tlepem moyaTkoM pOOOTH HEOOXIMHO TMPOBITPUTU TMPUMIIICHHS,
MiAroTyBaTU J0 POOOTH HEOOXIJAHI KaHIUEISPChKI MPUHAJICKHOCTI, BUIAIUTH 3
KUIIEHb 04Ty OyJaBKH, TOJIKH, 1HII TOCTP1 MPEIMETH.
2.2. HeoOXxigHO MpPOBECTH MIATOTOBKY pPOOOUYOT 30HU [jIsi OE3MEeYHOro
OPOBEJEHHS POOOTH:



- BKJIFOYUTH OCBITJICHHS BCHOTO MPUMIIICHHS, JTOCTOBIPHO MEPEKOHATHUCS B
CIpaBHil 1 MpaBUILHINA pOOOTI CBITHILHUKIB, MPU ITbOMY HalfMEHIIIA OCBITJICHICTh
po6oYOro Micls T0NYCKAETHCA: MIPH JIFOMIHECHEHTHHX Jamnax 1 He MeHie 300 Jik.
(20 Bt/M2.), npu namnax po3xaproBanss 1 He MeHme 150 nk.(48 Bt/m2.);

- IPOBECTH TMEPEBIPKY OCHAIIEHOCTI POOOYOr0 MICIIs, Bi3yalbHO MEPEBIPUTH
CIPABHICTh BCTAHOBJICHUX BUMHUKAUIB 1 PO3ETOK;

- MIEPEBIPUTH CIIPABHICTh MEPCOHAIBHOIO KOMIT'IOTEpPA Ta MPUHTEPA, 1HIIOTO
00J1a/IHaHHS Ta eJIEKTPOIIPOBOAKY HAa BUIMMI MOMIKOKEeHHA. [1pu BusABIIeHH1 Oyib-
SKUX HECTIPAaBHOCTEH, CBOEYACHO MOBIJOMHUTH PO 3aCTYMHHUKY AupekTopa 3 AI'P

3. Bumoru oxopoHu npaui mig 4yac pod00oTH roJIOBHOro oOyxraJjrepa

3.1. TonoBHOMY OyXranTepy 3akjaay OCBITH HEOOX1IHO BUKOHYBATH TUTBKH
Ty poOOTy, 3a SIKOIO BiH IPOMIIIOB BIJIMOBIIHE HABYAHHS, IHCTPYKTAX 3 OXOPOHHU
opami Ta A0 SIKOI JONYIIEHWA NpaliBHUKOM, BIANOBIAAJIBHUM 3a Oe3leyHe
BUKOHAHHS POOIT.

3.2. IlpaimiBHUK TOBHMHEH 3a0€3MEUYUTH IJOTPUMAHHS TMOPSIKY poOOUYOro
MICII, HE JIOMYCKAalUW WOro 3axapaiieHHs CTOPOHHIMH TpeIMeTaMH 1
HEMOTPIOHOI TOKYMEHTAITIETO.

3.3. Ilpu HemoCTaTHbOMY OCBITJIEHHI pPOOOYOro MicCis, HEOOXITHO st
JI0JTATKOBOTO OCBITJICHHSI BAKOPHUCTOBYBATH HACTIbHY JIAMITY.

3.4. Ilpu poOOTI Ha MNEPCOHAIHLHOMY KOMII'IOTEpI, TOJIOBHUN Oyxraiarep
3000B'sI3aHUN TOTPUMYBATUCSA 3aXOIB O€3MEKH Bil YPKECHHS EJICKTPHIYHUM
CTPYMOM:

- KepyBaTucs «HCTPYKIIIE€O 3 0XOPOHU Ipalll py poOOTI HAa IEPCOHATLHOMY
KOMIT' FOTEP1».

- HE MIAKIIOYATH [0 CJEKTPUYHOI MEpeXi 1 He BIIKIIOYATH BIiJ Hel
KOMIT'IOTEp MOKPHUMHU Ta BOJIOTHUMH PYKaMHU;

3.6. Jlng migTpuMaHHS 370pPOBOrO MIKPOKIIMATy, CIiJ 4Yepe3 KOXHI Bl
TOJMHU POOOTH MPOBOJUTH MPOBITPIOBAHHS IPUMIIIICHHS.

3.7. Ilpu TtpuBamiii poOOTI 3 JOKYMEHTAlll€l0 1 Ha TMEPCOHATIHLHOMY
KOMIT'IOTEP], 3 METOI0 3HW)KEHHS CTOMIIEHHS 30pOBOTO aHaji3aropa, yCYHEHHS
BIUTMBY TIMOJAMHAMII Ta TIMOKIHE31i, a TAKOX 3armo0iraHHs pO3BUTKY CTOMJICHHS BiJ
TPUBAJIOTO MepeOyBaHHS y HE3MIHHIM 11031, Yepe3 KOXKHY TOAMHY Oe3nepepBHOI
poOOTH roIOBHUHM Oyxrantep 3000B'si3aHMI POOMTH HEBENMKY nepepBy Ha 10-15
XBWJIMH, T Yac SKOI CJiJi BUKOHYBaTH MPOCTUH KOMIUIEKC BIIpaB JJIsl OYEH,
(G13KyIBTYpHI Nay3U 1 QI13KYJIbTYPHI XBUIUHKH.

3.8. He nomyckaeTbcs roJOBHOMY OyXraiaTepy JOpy4aTH BUKOHAHHS CBOET
poOOTH CTOPOHHIM OcobaMm.

3.9. Ilin yac poOotu, mnepedyBaroyu Ha POOOYOMY MiCIli, TOJOBHUU
OyxranTep He MOBUMHEH BYMHSATH TakKl Mdii, AKI MOXYTh CIPUYMHUTH HEUIACHUI
BUTIA/IOK, a CaMe:

- TOHIaHHS HA CTUIbLI;

- IOTHIK /IO OTOJIEHUX €JIEKTPOJIPOTIB,;

- BUKOHaHHs poOOTH 3 00J1aJHAHHAM MOKPUMH PyKaMu;

- pO3MaxyBaHHS TOCTPUMH Ta PKYYUMHU MTPEIMETAMH.



3.10. Heo0ximHO JOTpUMYyBATUCS TpPaBUI TMEPEMINICHHS B poOOYOMYy
NPUMIIIEHHI Ta HA BCIM TepUTOpii 3aKiamy, BUKOPUCTOBYBATU JIJISl MEPEMIIICHD
TUIBKM BCTaHOBJIEHI mnpoxoau. He momyckaerbcs 3axapallleHHs BCTaHOBJIEHHX
OPOXOIB 1 MTPOi3/iB.

3.11. BpaxoByrouu po3'i3Huil xapakrep poOOTH, TOJOBHMH OyXrayirep
KOJIEZ)KY TIOBUHEH 3HATH Ta HEYXWJIHLHO BUKOHYBaTH [IpaBuia TOpOKHBOTO PyXYy, a
TaKOX JOTPUMYBATHUCS BCIX 3aX0[I1B O€3MEKU MiJ 4ac KOPUCTYBAHHS I'POMaICHbKUM
TPAHCIIOPTOM.

3.12. HeoOxigHo 30epiraT JOKyMeHTalil0 B madax y cHemiaibHo
o0nagHaHOMYy KaOiHETi, APYTHil MPUMIPHHUK JAHOI THCTPYKIi 3 OXOpPOHM IMparl
TOJIOBHOT'O OyXrajirepa NOBUHEH 3HAXOAUTHCS B KaOIHET1 TOJIOBHOTO OyXxranrepa.

4. Bumoru oxopoHu npaui Jisi FOJI0BHOI0 OyXrajrepa micjis
3aBepLIEHHS PO00TH

4.1. Tlicma 3aBeprieHHs poOOTH TOJOBHOMY OyXrainTepy HEOOXiTHO
BIJIKJIFOUUTH B1JI €JIEKTPUYHOI MEPEXI MepCOHANIbHUIM KOMI'toTep Ta mnepudepiiiHi
IOPUCTPOI, OOOB'I3KOBO OUMCTUTH €KpaH KOMIT'FOTEPA CEPBETKOIO BiJI MHITY.

4.2. TlpuBecTu B MOpSIOK poboue Miciie, MpuOpaTH y BiABEACHI MICIS JJIsI
30epiraHHs TOKyMEHTAllil0, IHCTPYMEHTH Ta HassBHE 00JIaJHAaHHSI.

4.3. IlepeBipyUTH IPOTHUIIOKEKHUHN CTaH poOOYOro KabiHETY.

4.4. TIpoBITpUTH NPUMILIEHHS, 3aKpUTH BiKHA, (pamMyrd, BUMKHYTH BCi
OCBITIIFOBAJIbHI TIPUTIA/IN, 3AKPUTH JIBEPI.

5. Bumoru oxopoHHM npaimi Npyu BUHUKHEHHI aBapiiiHUX cCUTyallii

5.1. He nomyckaeTbcs MPUCTYMATH A0 BUKOHAHHS POOOTH y pasi MOTaHOTO
CaMoIovyTTsl 200 panToBiii XBOPOOi.

5.2. 'V pa3i nosiBU HECHPABHOCTI B pOOOTI MEPCOHAIBHOIO KOMIM'IOTEpA,
CTOPOHHBOT'O IITyMY, ICKpPIHHSI 1 3amaxy rapy, HeTaiHO BIJKJIFOYUTH KOMI'IOTEP BiJl
€JIEKTPUYHOI MEpexi Ta NepeaaTd MOBIAOMIIEHHS Npo e aamiHicTpauii. Podory
MO>KHA TTPOJIOBKYBATH TIJILKH IICIISl TOBHOT'O YCYHEHHSI BUHUKIIOI TPOOIEMH.

5.3. Ilpu oTpumMaHHI TpaBMH, OTPYEHHS a0O panTOBOMY 3aXBOPIOBaHHI,
HEOOXITHO HETaWHO NPHUIIMHUTA POOOTY 1 3BEPHYTHUCA 3a JIOMOMOTOK O
MEMYHOTrO TpalliBHUKA, a B pa3l HOro BIJICYTHOCTI Ha poOOYOMY MiCIll - HaJaTH
co01 a00 IHIIUM MOCTpaKIadIuM MEPILY HEBIAKIAIHY JOJIKAPCHhKY JTOMOMOTrY, Aal
CJIIT TIOBIJIOMUTH TPO 1€ CBOEMY O€3MOCEpPEAHHOMY KEPIBHUKY Ta JISITH 32 MOTO
BKa31BKOIO.

5.4. Ilpu BUHUKHEHHI HEOE3MEUHMX, EKCTPEeMAIbHUX a00 HaA3BHYAWHHUX
cuTyauii (MoXkexi, NPOpPUBY CHUCTEMH OMNAJIEHHS, BOJOMNPOBOAY, 3aMHUKaHHI
€JICKTPONPOBOJKH, MPU BUSIBICHHI MIJO3PUIMX MPEIMETIB TOIIO) HEOO0X1THO
HEraifHO OTIOBICTHTH MPO HEOE3MEKy OTOUYIOUUX JIOJICH, OBIIOMUTH MPO MOKEKY
JI0 TIOKEXHOT yacTuHU 3a TenedoHoMm 101, mupekTopy HaBUAIBHOIO 3akjany (3a
HOro BIZICYTHOCTI — IHIIN MOCAMOBii 0c001) Ta, MO MOXKJIMBOCTI, ITOYATH TACIHHSA
HiAPYYHUMH 3aC00aMU TTOKEKOTACIHHS.

5.5. Y pasi 3arpo3u abo B pa3i BAHUKHEHHS OCEPEIKY HEOE3MEUYHOr0 BIUIUBY
TEXHOTCHHOT'0 XapakTepy, CIiJ KepyBaTtucs BiamoBimHuM [lmanom eBakyainii Ta



THCTPYKIII€IO 3 OpraHizalii 3axo/AiB 0e3neku y pasi 3arpo3u abo B pa3i BAHUKHEHHS
ocepesiKy HeOe3MeYHOro BIUTMBY TEXHOTEHHOTI'O XapaKTepy.

5.6. Y pa3si 3arpo3u a0o y pa3i BUKOHaHHS TEPOPUCTUYHOIO aKTy, CIiJ
KepyBaTUCs BIAMOBIAHUM 3aTBepikeHUM [lmaHoMm eBakyailii Ta 1HCTPYKIIEIO MPO
MOPSIZIOK MM TIPH 3arpo3i Ta BUHUKHEHHI HAJ3BUYAWHOT CUTYAIlli TEPOPUCTUIHOTO
Xapakrepy.

5.7. T'onoBHuii Oyxranrep, KUl JOIMYCTUB HEBHUKOHAHHS a00 MOPYLIECHHS
NpaBWI, 3a3HAYCHHUX IHCTPYKIIEIO 3 OXOPOHHU TMpalli JJisi FOJIOBHOTO OyXrajirepa,
OPUTSITYETHCS O BIAMOBIAAIBHOCTI Y BIAMOBIAHOCTI 3 MpaBUJIaMH BHYTPILIHBOTO
TPYJOBOTO PO3MOPSAIKY Ta, MPU HEOOXIMHOCTI, MAJSATAE MO3a4eproBiil MepeBipill
3HaHb HOPM 1 MPaBWJI OXOPOHH TTPAIIi.
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